Dear [address to the head of the organisation or head of the department, depending on the scale of the organisation],

My name is [Your Name] and I am a [Year] doctoral researcher at [University Name], researching [Your Research Area]. I have [Number] years of experience in [Relevant Professional Experience 1] and [Relevant Professional Experience 2] (if applicable). Please see my CV, attached (attach CV).

I am writing to inquire about potential placement opportunities within [Organisation Name]. My PhD funding provider, LAHP DTP, offers a fully funded placement scheme, allowing me to gain valuable professional experience working with an organisation outside the university. This scheme would provide me a stipend extension to undertake a placement of between 1 and 6 months (FTE) at an organisation of my choosing, with no financial cost to the host institution. You can find out more about this scheme and see examples of previous placements that LAHP has supported here, or LAHP’s Senior Support Officer would be glad to answer any questions at lahp@ucl.ac.uk 

I could be flexible with the timing of my placement and am open to both full-time and part-time opportunities (adjust as necessary). I am particularly interested in [Month/Season] [Year] for a duration of [Number] months, [Full/Part Time (include approximate number of days/hours per week if part time)].

I am drawn to [Organisation Name] because [Specific reason 1] and [Specific reason 2]. I believe my skills and experience could be valuable to [Organisation Name] in areas such as [Potential contribution 1] and [Potential contribution 2]. I am eager to contribute to a project involving, for example, [Example: a research project leading to a report, delivery of workshops, creation of podcast].

Through this placement, I would be keen to [Example: develop (Skill 1) and (Skill 2), build valuable professional networks within the (Field/Sector), gain insights into how research in (Field/Subject) can be applied to address real-world challenges].

I do hope that the possibility of hosting a placement is of interest to you, and I would be delighted to discuss this further with you at your convenience. 

Yours sincerely,

[Your Name]


Note: you may wish to check if the organisation you are interested in have previously hosted a LAHP placement. If so, consider adapting to say e.g. “I understand that you have previously hosted a LAHP placement, but as a reminder, My PhD funding provider, LAHP DTP, offers a fully funded placement scheme...”.

